Add a title: something to inform people of your topic
Focus group for Data, Design, and the City (DDC) course projects, Team ###
February 2019
	This information sheet is for students and other members of the University of Edinburgh community.  It asks for your help and advice regarding a student-run research project as part of the Data, Design, and the City course (STIS08006). 
If you have any further questions or would like more detailed information about any topic already mentioned here, we would be happy to discuss them and give you more information. Please contact:

Team rep name, DDC team ### representative (Team rep *university* e-mail here)

If you have any additional questions or concerns about this project, you may also contract the course lecturer, Professors Morgan Currie (morgan.currie@ed.ac.uk) and James Stewart (j.k.stewart@ed.ac.uk)


An overview of this research project, and how you can help

What is the project goal? This focus group is part of a research project for the Data, Design, and the City course. Students are divided into teams, each investigating different aspects of the course theme “recycling, upcycling, and the circular economy”. Our project team is investigating....... Give a few sentences of explanation of your subtopic, and specific area of interest within that. Be brief but also be honest. It is VERY IMPORTANT to check this explanation with someone outside your group, to see if it makes sense to them and is free of jargon/technical words. 

How can I help with this project? 
There are still many things that we do not know about TOPIC, and cannot easily find out from existing information. In order to explore TOPIC we are approaching a small number of stakeholders (or description of target stakeholders here) to participate in a short focus group. The hope is that you will share your viewpoint and knowledge in order to help us gain a clearer understanding of TOPIC / PROBLEM/ IDEA.
What happens in a focus group?
A focus group is a discussion session in which 4-5 people will consider several related questions or ideas. A member of the project team (moderator) will introduce the questions and help lead the discussion. In some ways, a focus group is like a very small tutorial, except that there are no right answers. We are very interested in hearing people’s opinions, ideas, and experiences. Anything that people have to contribute is valuable to us.

As a part of the current focus group, we may ask about:

· Give at least 2 examples of types of things you may ask about. They do not have to be your exact questions (perhaps better if not exact) but should be accurate with respect to what you plan for the group. No surprises on the day!!!
· If you plan to ask about financial matters at all or think they are likely to come up, you should indicate that here so people can decide if they are comfortable participating.

The focus group will last 1 hour in total, including a short introduction to our topic and our project. There will be a chance to ask questions before we begin. The focus group is a one-off event with no preparatory work or follow-up. It is completely voluntary, and you may leave at any time, for any reason, without needing to give an explanation. 
We will be video and/or audio-recording the entire focus group discussion, so that the DDC team can watch and analyse these records later, and receive support from staff in conducting our analysis. It is extremely difficult to create an accurate record of a focus group with note-taking alone, and also risks misrepresenting what participants have said. 

More information about participation
How will the focus group information be used?
We hope that information collected in focus groups will help our team determine the next steps for investigating TOPIC / answering QUESTION/ developing IDEA. Say 1 more sentence on what that means for your team-- design feedback? Decide between problems or questions? Other? We also hope that stakeholder involvement will help make sure that our final design proposal, produced at the end of the DDC course, fits the needs and values of the university community.
If you consent, still images and short videos of the focus group may appear in student assignments and presentations as documentation of the DDC team’s project steps, and to support their explanations of project decisions.
How will information be labelled and stored?
Confidentiality and data protection are extremely important to us and have been discussed throughout the DDC course. Video/audio recordings and other data will be stored safely on password-protected computers and in the university’s research data storage area, DataStore. Access to the data will be limited to members of the DDC course, and DDC teaching staff. Paper consent forms will be stored in the offices of DDC staff.
Each focus group participant will receive a participant number or pseudonym (fake name). In assignments and presentations we will refer to individual participants by codes or pseudonyms only, never by names, e-mails, or other potentially identifying information. 

Are there any risks or benefits to taking part?
To the best of the researchers’ and staff members’ knowledge, there are no physical or psychological risks to taking part in this research. It is unlikely to cause participants distress.   
Conducting this research brings no financial benefit to the individual student researchers, the teaching staff, or to the University of Edinburgh. 
Thank you for reading this. If you agree to participate, please sign the consent form (separate page).
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